Operational Research Society of New Zealand

Processes Associated with the Web Master
The web master is associated with the following duties:

1) After the AGM, append the (now historic) list of Council members to http://orsnz.org.nz/Council/PastCouncilMembers.html, and then update the Council members list on http://orsnz.org.nz/index.html
2) After the AGM, changing the role-based emails (eg president@orsnz.org.nz) to forward to the new position holders

3) After each conference, updating the YPP prize winners list to add the new winners
4) After each conference, updating http://orsnz.org.nz/index.html to accurately describe the past conference, to have a link in this description to the conference papers (so Google can find them), and add a bullet item for the next conference

5) Adding any Daellenbach or other Prizes to Prizes/index.html
Notes:
1/ When files are changed, a good precaution is to copy the old file and name it with the last-modified date. When using Filezilla, this can be done by (1) double clicking the most recent file, eg index.html, to edit it, (2) renaming the index.html file with the date of last change (not today’s date), eg index 20130230, (3) changing and then saving the edited index.html file, and then allowing Filezilla to FTP it back to the site.
2/ See the internal document for full details of the various ORSNZ sites

Version Changes

20131205: New file created by A Mason
